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ABSORB LMS GENERAL USER GUIDE

INTRODUCTION

Welcome to the official Civil Air Patrol Absorb LMS user guide. This document will provide you
instructions, screenshots, and guidance for accessing CAP online course work through Absorb. While
there is no substitute for logging in and exploring a system yourself, use this to locate answers to
specific questions.

The guide is divided into different sections based on the action you are attempting to accomplish. Each
section gives a comprehensive overview of the associated items with individual subsections to address
particular components. The General User Guide Sections are:

e Accessing Courses

e Completing Course Work

e Transcript and Course Records

e Re-enrolling in Courses

e Troubleshooting and Where to Find Help

WELCOME TO ABSORB

Absorb LMS is the main tool for completing online course work within Civil Air Patrol. With a program
featuring more than 350 online courses, CAP has a robust online learning program that supports all
main mission areas as well as nearly every enabling function. As a member you will be able to use
Absorb to progress in your professional development or Cadet Program, to gain qualifications and
ratings for participating in missions and activities, and complete compliance requirement items such as
Cadet Protection and Operational Security.

Absorb General User Guide 2



LOGGING IN TO ABSORB

CAP members can log in to Absorb using one of two links found in eServices. Note that
members will only be able to login via eServices and will not be able to access Absorb directly.
When you click a login link three things will happen. The first is that your account in Absorb
will be created and synced with your eServices profile. Second, your prior completions from
AXIS will be loaded into your Absorb transcript. Finally, you will be logged into Absorb.

LOGIN WITH ABSORB LMS LINK

1. Select the Menu option in the upper left corner of eServices.
2. Open the Online Learning sub header.
3. Click the Absorb LMS link Found there.

= Menu = eSerVices o @ Jared Peregoy %
Cadet Programs
Chaplain

Education and Training
Finance

Government Relations
Historian

Human Resources
Information Technology
Inspector General

Logistics

> EOIBSRGRGRC (€ | ¢ (< < (

Online Learning

Applications

ACSC Enrollment

AF NCO Enrollment

AF Senior NCO Enrollment

\WC Fnrollment

Absorb LMS

Cadet Online Testing

Learning Management System
SOS Enrollment

Other Resources

CAP On-line Courses & Exams

AP AFIADLEnrolIn
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LOGIN WITH GO TO ABSORB LINK

Select the Menu option in the upper left corner of eServices.
Open the Online Learning sub header.

1.
2.
3. Select the Learning Management System link.
4.

Click the Absorb LMS Portal link.

Learning Management System (LMS) eServices| Sign Out|

About LMS Home > Modules > Courses
S NEW! Absorb LMS Portal

Questions/Comments

Modules

Courses = QOSOrp

Past Results

Mentor INput/Skills Eval CIVIL AIR PATROL
Approvals

Download Quiz

Proctors Courses You Have Started
Manage Proctors

Results/Notes Date Started
ey e ICUT: Introductory Communications User Training 12 Jul 2018
Aircraft Ground Handling Training 30 Aug 2019

Manage Courses

Manage P Peregoy Test Alpha 03 Sep 2019
Manage Lessons/Content  peregoy Test Beta 16 May 2019
Quiz Admin 2018 HR CAP 101 NHQ 02 Jul 2018

Manage Quizes National Check Pilot ization Course (2018) 03 Sep 2019

Manage Prerequisites
Manage References.
Vanage Questions Available Courses
Webinar Admin

Filter by Functional Area

Manage Webinars
--Show All-- v

Enter Course Credit

Extend Duration & Level 1 Qrientation "Starting_Your Journey”

Gradebook (All new members should use this course to complete their Level 1 training.) The level 1 course is intended to give a new member the necessary knowledge to progress in their Civil Air Patrol career. The material
Reports sNould answer a lot of questions and raise some questions that the squadron leadership would be happy to answer. Through the course the new member will learn about our institutional values, our commitment to

the protection of our youth, and about the great value we place on each and every member and the talents, skills and backgrounds they bring with them. You'll learn about what CAP does today, how our three-fold
mission has evolved and about what CAP means to a changing world

Sync Courses
Absorb Course Credit
Absorb Course Enroliment

Cadet Protection Basic Course (Cadets)
This course is for cadets age 17 and over.

Cadet Protection Basic Course (Seniors)
This is the Cadet Protection Basic Course for Seniors that have completed Level 1 Training.

Permission Manager

Assign Admin
Assign Teacher RENEWAL Cadet Protection Basic Course (Seniors)
Course Permissions This is the Cadet Protection Basic Course for Seniors that are renewing their CPP training

Quiz Permissions

tection Advanced Course
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ACCESSING COURSES

This section covers the different ways in which you can access your needed course materials.
CAP has more than 350 online course offerings covering everything from our Cadet Program
to advanced Emergency Services training. Many courses allow you to self-enroll as described
here, although some, such as those related to specific Cadet Achievements or VOLU will only
be available if you have the right credentials to access them.

GLOBAL COURSE SEARCH

As a learner, there are several ways for you to access courses in Absorb. While it is possible to
find the course you are looking for via the catalog, within a curriculum, and in your featured
courses, when in doubt you can use the global search tool to directly locate any course to
which you have access.

1. Click on the magnifying glass symbol in the upper right corner.

Welcome to =
Absorb P

Civil Air Patrol's Learning Management System : A s )
e . ;_‘
2. Enterthe search term, such as the course name, into the field and click enter.
:

Civil Air Patrol's Learning Management System —
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3. The catalog will open and display courses that match the provided search terms.

Q_ aircraft

rch 4 results for "aircraft”™

AIRCRAFT GROUND . q- =M Aspen EFD 1000 Training
HANDLING

Aircraft Ground Handling Aircraft Tail Stike Avoidance Aspen EFD 1000 L3 OLT Finance and Physical

Training Online Course ity

Online Course Online Course

Enroll (+] Enroll [+] Enroll (+] Enroll [+]

Online Course

NOTE: YOU WILL ONLY SEE RESULTS RELATED TO COURSES WHICH YOU ARE
ELIGIBLE TO ACCESS. IF YOU ARE NOT FINDING THE COURSE MATERIALS YOU
EXPECTED, TRY CONFIRMING THE NAME OR USING DIFFERENT SEARCH TERMS.
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COURSE CATALOG

Most courses in CAP are what is referred to as Self-Enrollment. Self-enrollment means that
learners are able to find the course and enroll themselves into it. The course catalog is where
you will find courses available for self-enrollment. The catalog can be located on the main
system menu located in the upper right corner, as well as on a main course tile on most portal
pages.

1. Select Catalog from the Dashboard OR

ol 0 o0

@ Freguently Asked Questions fg’ Colloborations Activity
The answers to your questions

Do | need ko register for a cohort in VOLU? Test1
How do VOLU Levels work in Absorb Leah Leveltwo » L3 Advanced CAP Communications Discussion Scenario

How do I find a specific course? January 18, 2024

DDDM Response

Resume ’

Catalog Transcript

See a complete list of available courses View Transcript

2. Select Catalog from the Dashboard Menu found in the upper right-hand corner.

You are logged in as:

@ Jared Peregoy

T Dashboard
EER
@ My Courses

N catalog

E Resources
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3. The course catalog will display available course modules. You can change the sorting order
using the drop-down menu on the right-hand side.

CATALDG

?‘i Alphabetical man

AIRCRAFT GROUND
HANDLING

Activity Director Course Advanced Risk Management Aircraft Ground Handling Aircraft Tail Stike Avoidance AMRAD AMO Training AMRAD Pilot Training
Training Online Course Online Course

Enroll [+]

Online Course. Online Course Online Course.
Online Course.

Enroll [+] Enroll [+] Enroll [(+) Enroll [+]

APX 4500 \ \Basic sateways
User Training mris

4. The filter option in the upper left-hand corner will allow you to refine the available
courses displayed on the catalog page.

CATALOG

?— Hide Refine Search

Course Type:

. Online Course

. Virtual In Residence
. Curriculum

. Course Bundle

Activity Director Course Advanced Risk Management Aircraft Ground Hai

Course Name:
Online Course Online Course Online Course

Advanced Filtering: Enroll (+] Enroll (+]

Select Filter
APX 4530_0 Aspen EFD 1000
User Training —
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FEATURED COURSES

Featured courses will appear on your main course portal as a prominent list of available
courses. These particular courses are displayed this way because they are relevant to your
current level or achievement, because they are a course of emphasis from the Command team
and senior leadership, or because they are very common courses taken by a large number of

members.

Featured Courses

AIRCRAFT GROUND
HANDLING

CAPT 116
General ES

Level 3 Aircraft Ground Handling CAPT 116 General ES

Curriculum Online Course Online Course

i o JMll oo

NOTE: A COURSE BEING FEATURED DOES NOT NECESSARILY MEAN THAT IT IS
REQUIRED TO BE COMPLETED BY A MEMBER.
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CURRICULUM AND COURSE BUNDLES

A curriculum is a group of courses that are taken together as part of a particular program of
study. Common examples of curricula would be all courses required to complete a particular
Senior Level or Cadet Achievement

LEVE| 3 Enroll [+]

Curriculum E]

Course Content Resources

This curriculum holds the courses for the Level 3 - The Leadership Phase. Tags

Level 3 consists of 26 course modules. @

v
Resources
Course Content = Level 3 Course Module Summary Sheet »
» Automated Courses u
P L3 Delegating Online Course Enroll
P L3 CAP Publications Online Course Enroll
P | 13 Core Values Online Course Enroll
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COMPLETING COURSE WORK

This section covers the process and requirements for taking courses in Absorb including:

e Enrolling and Course Start
¢ Viewing Course Content

e Course Menu and Overview
e Course Completions

ENROLLING

In order to take and complete any course module you will first need to enroll.

You can do this by clicking the enroll button. After successful enrollment, the enrollment
button will become the course start button.

AFT GROUND

CAPT 116

General ES

Ground Handling CAPT 116 General ES

arse Cnline Course

N
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COURSE START PAGE

The course start page can be accessed by clicking the course title shown on the module card.
The start page screen will pop up to show you the course description and overview as well as

the required lessons and course resources.

Online Course

CAPT 116 General ES

Start n

Overview Lessons

Qverview
This open book questionnaire is based on CAPR 60-3, CAP Emergency Services Training and Operational Missions, CAPR 173-3, Payment for Civil Air

Patrol Support; and General Emergency Services training materials available online. The 25 questions on this test cover general emergency services
(ES) operational mission procedures and is accomplished by all CAP members prior to initial issuance of CAPF 101, Civil Air Patrol Specialty

Read more

Tags

Emergency Services Operations
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VIEWING COURSE MATERIALS

When you click into the course the first item in the lesson list will automatically open. It is
possible that it will open into a new window or tab. When you close or finish an item, it
will show a green check mark by that items name in the course sidebar.

1. Course content will appear in the main content window unless it is set to openin a
new window.

2. You can view additional information about any content item by going to the Lesson
Details view at the bottom of the page.

Garmin G1000 IFR X

— + Automatic Zoom ¥ 4 Next: GFC700 Mode... b|

In Progress 18%

> Instructor-Led Content

%@/ <
61000 G1000 IFR Course Part 2
Transition Self-Paced Content

GFC700 Mode Management

G1000 IFR Course Part 1

GFC 700 Last Second Level-off

IFR - Module 4

61000 Manual Holding

G1000 Loading Approach.

G1000 Vectors to Final

Overview  Lesson Details G1000 CDI Switching

G1000 WAAS Approach Gotchas
seminG1on0 ¢

Garmin 61000 IFR

. G1000 VNAV Basics
-8l In Progress - 18%

G1000 VNAV Procedures
This course uses a "blended learning approach” consisting of self-paced content and instructor-led content augmented by hands-on learning using PC-based simulation. Although
AXIS will indicate this course is complete once you have viewed the self-paced and instructor-led content, this is not sufficient to fulfill the requirements of CAPR 70-1 and CAPS
71-1. Completion of CAP G1000 IFR Transition Training requires satisfactory completion of instructor-led ground and Flight training. This accomplishment must be documented by a
G1000-qualified CAP Instructor Pilot on CAPF 70-11 and validated within eServices OpsQuals.

Use of a PC trainer or a simulator is an absolute requirement for development of the knowledge and skills needed to operate the Garmin G1000 Flight Deck. If you have not obtained
a training device, please follow the instructions in the G1000 VFR course to do so.

LESSON DETAILS MENU

The course details option will allow you to change your course view by expanding or
collapsing the lesson details view, as well as the sidebar. There are multiple options found on
this menu and you can change them at any time while working on a particular course.

1. Select the Double Arrow symbol in the lesson details to expand or collapse the details
options.
2. The framing button allows you to adjust the entire course display.

Overview Lesson Details
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SIDE BAR

The Side Bar shows all the course lessons and activities while the Progress Bar will show you
how much of the course you have completed.

1. Click the Next button to move to the next available lesson.
2. Directly select course content by clicking on it.
a. Ifyou have not fully completed a course item you will get a warning message about
clicking away.
3. Click the X button in the upper right corner to fully exit the course.

X

Next: Flight Release Office... »|

In Progress 50%
Chapter 1

Flight Release Officer
Qualification

Flight Release Officer...
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RESOURCES

Resources are available course items that can support your progress and are included but are
not required to complete or progress in the course. Resources might be reference materials,
links to external readings or sites, or materials from non-CAP learning sources.

1. Access Resources in the course details menu.
2. Click on the specific item to open it.

3. Click the Download All button to download all course resources at once.

Overview Lesson Details Resources

2 Resources Alphabetical (A-Z) Download All &

}c CAPR 70-1 Civil Air Patrol Flight Management

}g CAPR 900-5 The CAP Insurance and Benefits Program

Collapse Details ¥

COMPLETED ITEMS

When all items are complete you will see a Course Complete pop up in the main course
window. The course status will read as Completed and the progress Bar in the side bar will
show as 100% completed. Each required learning activity will have a green check mark symbol
next toit. You can click the view button to look at eligible course items again. If the course is
able to be retaken, you will have the opportunity to re-enroll.

CAPT 116 General ES X
Next: CAPR 60-3 >l
Completed 100%

Course Complete . i
P Learning Activities

You have completed 100% of this course.
CAPR 1733

Status CAPR 60-3

Completed

CAPT 116 General ES Quiz

Overview  Lesson Details
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Most CAP online courses provide a certificate of completion on finishing. This certificate can
be found in the course details of a completed course module.

NOTE: You will also be able to access course certificates on the Transcript page.

Overview  Lesson Details

- CAPR 70-1 General Flight Exam
! ‘ Completed - 50%

Summary

This exam is applicable to all pilots. Per CAPR 70-1, this examination must be completed at least once a year to maintain currency and is required in order to be eligible to take the
other category specific flight exams.

This exam will automatically reset for you after 180 days, and if retaken before that reset your completion date may not update properly.
Exam Specifics:

- Questions applicable to all pilots.

- 50 randomly generated questions from a test bank.

- Passing Score: 80%

-No Time Limit

QOutcomes

CAPR 70-1 General Fligh... &
Certificate

Tags

T01
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REENROLLMENTS

Some courses are able or required to be retaken to maintain currency in a system or to
maintain eligibility as a member.

These courses may include Cadet Protection, Aircraft Ground Handling, and the Form 5 CAP
70-1 courses. If you need to re-enrollin a course, you can do so through the Transcript or
through the Course Catalog. If you search and find the course in the catalog it will appear with
a green button that says Re-Enroll. Clicking that will reset your course progress to 0. This does
not remove your previous completion record; it simply allows you to retake it.

1. If a course has manual reset, click the Re-enroll button to reset all course progress.

CRAFT GROUND
HANDLING

Aircraft Ground Handling

Online Course

2. You can also retake a particular course, if eligible, by clicking the complete button on
the transcript.

CAPR 70-1 General Flight Exam 100%
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3. This will take you to the course start page.
4. Select the Re-Enroll button which contains a Plus Sign and curved arrow you can

completely restart the course from scratch.

Online Course

CAPR 70-1 General Flight Exam

View o I :

|

Overview Lessons

Summary

Thic exam iz annlicahle Fn all nilnke Per CAPR 70-1 thic examinakinn

5. Courses which automatically renew based on a timed period will reset on their own
and show the normal start button view when accessed.

AIRCRAFT GROUND
HANDLING

Aircraft Ground Handling

COnline Course

Start (> ]

Absorb General User Guide
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TRANSCRIPTS AND COURSE RECORDS

The transcript is where you can view your prior course completions, certificates, and basic
course records. The Transcript page shows three specific areas. The user's Overview,
Certificates, and Courses.

=\ /= CIVIL AIR PATROL

LEARNING

TRANSCRIPT FOR'DARCY LEVELFOURTESTER Print Transcript

Certificates Courses

@ Username: dalevelfourtester

(@ Email Address:

@ Department: Level 3

. Credits: 0

CERTIFICATES

The certificates section will show you system certificates that have been earned by
completing courses. Some certificates will show an expiry date letting you now how much
longer that particular course completion will be valid for.

Certificates Certificate is expired

Course Title o Valid From » Expires » View
October 6,2021
3:22PM

CAPR 70-1 General Flight Exam tay 24, 2023 iy 23, 2024 Download
3:24PM 324 PM

CAPR 70-1 Powered Flight Exam June 7, 2023 Download
3:25PM
June 6,2023

L3 Legal and Complaint Pr N Download

gstand Complaint Processes 306 PM -

May 18, 2023

L3 OLT Advanced CAP Communications Y Download
3:06 PM
June 8, 2023

L3 OLT Care and Feeding of a Member Download
3:10PM
May 19, 2023
312PM
May 15, 2023

L3 OLT Data Driven Decision Making }é - Download

=
~
@

Load more...

Absorb General User Guide
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COURSES

The courses section will show you all courses in which you are enrolled, your current status in
those courses, your enrollment date, your completion date if you have one, and the ability to
view or resume the course depending on status.

Courses
Course Title a Status ) Score » Enrollment Date ) Completion Date ) Credits )
. . April8, 2024 October 6, 2021
Aircraft Ground Handling 100% vy o View
April 8, 2024 May 24,2023 -
CAPR 70-1 General Flight Exam 100% sl e View
321PM 324PM
- Aprils, 2024 June 7,2023 5
CAPR 70-1 Powered Flight Exam 100% View
3:21PM 325PM
. aprilg, 2024 June 6, 2023 -
L3 Legal and Complaint Processes 92% View
253 PM 3106 PM
. April 8,2024 May 18,2023 -
L3 OLT Advanced CAP Communications 100% View
2:53 BM 2:06 PM
April 8, 2024 June 8, 2023 -
L3 OLT Care and Feeding of a Member 100% P View
2:53PM 310PM
. . April 8, 2024 May 19, 2023 -
L3 OLT Compliance Requirements View
253PM 312PM
. L - Aprils, 2024 May 15,2023 5
L3 OLT Data Driven Decision Making 87% View
2:53PM 312PM

Load more... 8/18

Times Displayed in (UTC-04:00) EDT (America/New_York)

Go To eServices

Clicking the view button will take you into the course to review completed materials. Re-
entering the course and viewing is NOT the same thing as reenrolling, be sure to reenroll if
you are attempting to retake the course. A key indicator is the course progress bar.

setrm 23 —
e —_ April 8, 2024 June 6, 2023 —
al and Complaint Processes
- 2:53PM 3:06 P
Aoril 8.2024 Mav 18.2023 L]

If you are seeking to retake a particular course, if eligible you can do so by clicking the
complete button on the transcript.

CAPR 70-1 General Flight Exam 100%
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This will take you back to the course start page. If you select the Re-Enroll button which
contains a Plus Sign and curved arrow you can completely restart the course from scratch.

Online Course

CAPR 70-1 General Flight Exam

) (3]

Overview Lessons

Summary

Thic exam iz annlicahle Fn all nilnke Per CAPR 70-1 thic examinakinn
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