
D-6 PUBLIC AFFAIRS
Summary
Discrepancies        Repeats

Staffing
Position - Public Affairs Officer (PAO) held position:                      Year(s) Month(s)
Public Affairs Specialty Track:

Mission and Staffing Notes

Topic/ Detailed Question How to verify compliance Discrepancy Write up NotesY/N/R/NA

03 Does the unit PAO or 
Commander have a current 
copy of the wing's Public 
Affairs and Crisis 
Communications plans? 

Show the inspector the plans. (Discrepancy): [xx] (D6 Question 
03) Neither the unit PAO or
Commander could produce a
copies of the wing's Public Affairs
and Crisis Communications plans
IAW CAPR 190-1 para 7.1.6.1.

04 Is the unit conforming to the 
applicable sections of the 
wing's Public Affairs and Crisis 
Communication plans? 

Show the inspector where the 
unit is conforming to the wing's 
Public Affairs and Crisis 
Communication plans.

(Discrepancy): [xx] (D6 Question 
04) Neither the unit PAO or
Commander could demostrate
conformance to the wing's Public
Affairs and Crisis Communications
plans IAW CAPR 190-1 para
7.1.6.2.
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OFFICE OF THE NATIONAL COMMANDER
NATIONAL HEADQUARTERS

CIVIL AIR PATROL
UNITED STATES AIR FORCE AUXILIARY

MAXWELL AIR FORCE BASE, ALABAMA 36112-5937

19 August 2023

MEMORANDUM FOR CAP UNIT COMMANDERS AND PUBLIC AFFAIRS OFFICERS

FROM: CAP/MC

SUBJECT: CI and SUI Requirements waived

1. In 2020 CAP eliminated the requirements for Public Affairs Officers (PAOs) at all levels to
produce Public Affairs and Crisis Communications plans.

2. Effective with this memo, all PA inspection items (D6) have been coordinated with CAP/IG to
be not inspectable. CI and SUI inspection items will for the time being default to “N/A” which is
an automatic passable grade.

3. No date has been set for new inspection criteria for D6, as a new regulation (CAPR 150-1) is
in development that will address new inspection items and further define the PAO roles and
responsibilities.

4. Until such time as new regulations are published, PAOs will not be expected to create an
annual Public Affairs Plan or an annual Crisis Communications Plan as per CAPR 190-1 to
satisfy the requirement to earn the Technician, Senior, or Master level rating as per the CAPP
201 Public Affairs Officer Specialty Track Study Guide.

5. Wing commanders and wing PAOs are advised to utilize the National Crisis Communications
plan and to inform CAP/MC of any crisis situations as they happen for guidance.

6. This memo serves as interim notice until the regulation is revised.

7. For comments or questions regarding this action, contact the National Public Affairs Officer,
Capt Brandon Lunsford, at blunsford@cap.gov.

RANDY BOLINGER
Chief, Marketing and Strategic Communications

cc:
CAP/CC/CV/XO/CCC/COO/AE/CP/DP/GC/ET/IG/IT
CAP-USAF/CC/CV/AE/CP


	SUI D6 Worksheet MS PA
	Public Affairs CI-SUI Waiver

	D6-A: 0
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	D6 Back: Identified Strengths:
(Commendable): 
 
Identified Weaknesses (Observations):
(Discrepancies):
(HHQ - Issues):
- This discrepancy was verified corrected - discrepancy closed, no further action required.
 
 
 
 
Instructions for writing a Commendable and closing a discrepancy on site
 
1. List “Identified Strengths or Weaknesses”, if any.
 
2. Delete all of these instructions.  
 
2. A Commendable must:
    a. Apply directly to one or more of the already vetted mission‐critical worksheet questions
    b. Be process oriented i.e. based on a fully implemented continuous improvement‐type cycle (ex: PDCA)
    c. Include results over time from designated process points (ex: input‐output; before-after) that are measurable and
       quantifiable (i.e. performance metrics)
    d. Clearly substantiate the improvements made by instituting the process in terms of money, manpower/man‐hours saved
        and present benefits to members and/or mission
 
3. Should a discrepancy be closed on-site prior to the inspectors leaving, the discrepancy should be written up followed by this bullet point 
  This discrepancy was verified corrected - discrepancy closed, no further action required.


